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Bi-Weekly Report
for Week Ending 30 April 1962
from
Records Disposition and S8ystems Branch

1. Contributionsg

a. Reviewed and approved a request for revision of disposition
instructions for two ltems on the OCR schedule. The changes

resulted in reducing the retention perlode for two files
25X1 series.

2. Assignments
a. 8helf Filing

(1-5) Commo SiFnal Center, Cable Secretariat, Office of
25X1 Security, 00/C | conmo Registry [ | 25X 1

The latest information available to 00/Heedquarters
is that except for file folders the |

I
has received the equipment needed to complete its installation. 25X1
Flle folders were ordered from Remington Rend on 2 March.
Procurement Division mede a follow-up at the request of 00/C
and found the folders were scheduled for shipment to los
Angeles on 27 April 1962. No action on Qbher projects.
25X1 (6) oop/TsD [ |
T am aweiting results of an ingpection by the CIA _
gafety Officer of a vaulted area in | | 25X1
(7-8) Comptroller and logistics
No change.
Y. Records Control Schedules
25X1 @ om [
No action
(2) oo/c 25X1
No action ‘
c. Special Frojecte
(1) Conference Notes and Specisl Reports [ | 25X1

S1ides heve been made and are ready for coordinatlion
with the conference notes.
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c. Special Projects (continued)

o —
No action
(3) Agency Courier System [ |

I ]end I briefed [ Jon our findings
to date in the Courier Systems. It was agreed that the
survey should continue to the Dp/P. [ ]will contact

I

Vital Records| |

Work continues on Vital Records Workshop. Programs are
being run off. :

Microfilming

Microfilming of Vital Records in Comptroller's Office
completed.

News

| !com@leted the eight-day Records Management Seminar
at Natio chives.
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